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Submitting IRAS Applications 
 

• From the navigate page, select the IRAS form from the right hand side, under Project 
Forms. This will take you to the page below with tabs across the top.  

 

 

• (this can either be done now, or after the next step 3) From the page, first select the 
checklist tab and follow the instructions to complete the table at the bottom. The table 
is a table where you log all your study documents against the title of the document, 
version date and version number. It is important this is correct and includes ALL 
documents related to the study and referenced in your IRAS. If they are not in this table 
with all the information required, then they will not be approved and will not appear on 
your approval letter (which will delay your set up and require you to submit a substantial 
amendment to get missing documents approved).  
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• Select the E-Submission tab and complete A-step 1, 2 and 4 (unless you have already 
uploaded the documents to the checklist in the step above here, in which case you can 
skip section A-step 2). This will check any major issues are resolved before you submit.  

 

 

• We recommend you complete A step 1, 2 and 4 before step 3, as requesting 
authorisations before your application has been validated, means that if there are any 
issues with the form, your e-signatures are invalidated and must be re-requested.  

• Once you have completed E-Submission tab Section A-step 1, 2 and 4, you can then 
complete Section A-Step 3 ‘Authorisations’.  

 

 

• You should press request to request someone else signs, or sign if you are signing your 
own IRAS. A box will appear to enter the signatories email address if you press request. 
For Lancaster University sponsor signatures, please enter 
sponsorship@lancaster.ac.uk. The emails entered must have an IRAS account, so if you 
are adding your supervisor or CI in, please ensure they are aware they need to create an 
IRAS account first. You should then enter the email into the box that they used to make 
the account.  

mailto:sponsorship@lancaster.ac.uk
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• Once everyone has signed, you can then go back to the ‘E-Submission’ tab and re-verify 
your application (Section A-Step 4), and if verified, continue with section. It is important 
to re-verify to ensure the submission button is active.  

 

 

• Section B is about booking your REC and HRA review (Section B-Step 6) this should be 
done only if you intend to submit on the same day as when you book. If you are not ready 
to submit, you should not book an appointment/slot.  
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• Once you have booked your application for HRA review and if required booked a REC 
slot, you can then proceed to finalise submission (Section C-Step 7 and 8). This includes 
adding your booking information from step 6, and then ‘E-Submit’ your application as 
the final step.  

 





Accessibility Report





		Filename: 

		HowtoforSubmittingIRASApplication.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 2



		Passed: 26



		Failed: 2







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Failed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Failed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

