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Date:

Dear Parent/Guardian
My name is ……………………………………………………….. and I work in the 
…………………………………………… department at Lancaster and Morecambe College.  As part of my role I am taking part in the Literacies for Learning in FE research project which is studying the different kinds of reading and writing that students do, both at college and in other areas of their lives. This research is funded by the Government, and is being carried out in conjunction with Lancaster University and the University of Stirling. Student involvement in the project will last for at least one academic year (September 2004 to July 2005).
To gather the information we need for this research we would like to:
· Observe students in a classroom situation.
· Gather copies of students’ notes, handouts and other evidence of reading and writing.

· Take notes on what we observe.

· Interview students two or more times during the year. Some of these interviews will be recorded.

· If possible and if appropriate, observe students in their workplace to see how the reading and writing done in college corresponds to that which takes place at work.
· Gather information on the reading and writing students do in their leisure time.

Once we have completed our research we intend to compare the reading and writing students do in their everyday lives with the literacy demands of their college course. From this, we will be making recommendations on how students’ reading and writing can be better used to improve their learning. The reports from this research will be used to promote good practice in the college, to make recommendations to awarding bodies, to inform regional and national policy, and to further understandings of literacy. 

Any observations that we make within college will not interfere with students’ learning as we wish to observe what happens naturally on a day-to-day basis, and any questions will be asked in a sensitive manner. Any personal details that we gather about students will be circulated only to college-based and university-based researchers directly involved in this project. All names and contact details of these researchers are available upon request. Any use of students’ details to wider audiences will be agreed with the student, and the student’s identity will be protected if the student chooses. 
I am hoping that your son/daughter will take part in this research and if you are in agreement with the above, please sign the statement below and return this to me. Your son/daughter has been given an agreement form to sign regarding the research which you may wish to look at in addition to this letter. If you have any queries, 
please don’t hesitate to contact me,   _________________________________ 
on ___________________________
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-----------------------------------------------------------------------------------------
I have read the above letter and I am happy for 
(name of student)………………………………………………………………………. 
to be involved in this research project. 
I understand that this research will not interfere with his/her learning.

Signature of parent/guardian: ……………………………………………………….
Name in print: ……………………………………………………………………………….
Date: …………………………………………………………………………………………….
Please return this completed form to:[image: image3.png]
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